Annex 1. Cover Letter

COVER LETTER
Date: [dd/mm/yyyy]
To:
United Nations Development Program (UNDP) Moldova
Project: Greening the future, advancing rights and stability: Spurring an inclusive 
and green transition with responsive governance in the Eastern Neighbourhood region

Subject: Application for Participation in the Energy Audit Support Program for SMEs
Dear Sir/Madam,
On behalf of [full legal name of the company], IDNO [number], we hereby express our interest in participating in the Energy Audit Support Programme for Small and Medium-Sized Enterprises (SMEs) implemented by UNDP Moldova.
We confirm that our company has carefully reviewed the Application Guide and fully understands the objectives, scope, eligibility criteria, and conditions of participation in the programme. We acknowledge that the programme provides technical support through the preparation of energy audit reports by audit companies contracted by UNDP Moldova and does not involve direct financial grants to beneficiary enterprises.
By submitting this application, we confirm our commitment to:
· actively participate in the energy audit process;
· provide full access to premises, installations, and relevant technical and financial data required for the audit;
· designate a responsible focal point for communication with the audit team;
· use the results of the energy audit to inform future investment decisions in energy efficiency and/or renewable energy, subject to available financing opportunities.
We hereby declare that all information and documents submitted as part of the application are true, accurate, and complete. We understand that the provision of false or misleading information may result in disqualification from the selection process.
We also confirm that [company name] meets all eligibility requirements set out in the Application Guide and agrees to comply with the procedures and decisions of the Evaluation Committee.
Please find attached the complete application package, including all required supporting documents.
We thank you for considering our application and remain at your disposal for any additional information or clarification.
Yours sincerely,

Name and surname:					__________________________
Position:						__________________________
Company name:					__________________________
Signature:						__________________________
Phone:						__________________________
Email:						__________________________

[Company stamp]



Annex 2. Application Form


APPLICATION FORM
Energy Audit Support Program for Small and Medium-sized Enterprises in the Republic of Moldova

	I. Company General Administrative Informations

	1. 
	Full name of the company
	

	2. 
	Tax code
	

	3. 
	Rayon 
	

	4. 
	Locality
	

	5. 
	Legal address of the company
	

	6. 
	Place of business
	

	7. 
	Field of activity (including CAEM code)
	

	8. 
	Legal form of organization
	

	9. 
	Date of registration of the enterprise
	

	10. 
	Period of activity of the company
	

	11. 
	Value of sales revenue
	

	12. 
	Number of employees
	

	13. 
	IBAN
	

	14. 
	Web pages / Including (Facebook, Instagram, etc.)
	

	15. 
	Contact person
	

	II. General Informationa About the Director / Administrator

	16. 
	Administrator's first and last name
	

	17. 
	IDNP
	

	18. 
	Date of birth
	

	19. 
	Sex
	

	20. 
	Level of education attained
	

	21. 
	Academic Qualification
	

	22. 
	Phone
	

	23. 
	E-mail
	

	24. 
	Home address
	

	III. General Information About the Founders / Final Beneficieries

	25. 
	Founders first and last name
	

	26. 
	IDNP
	

	27. 
	Date of birth
	

	28. 
	Sex
	

	29. 
	Level of education attained
	

	30. 
	Academic Qualification
	

	31. 
	Phone
	

	32. 
	E-mail
	

	33. 
	Home address
	

	34. 
	Participation rate
	

	IV. Administrative Eligibility Declaration

	Eligibility statement
	Yes
	No
	Reference document

	35. 
	The enterprise qualifies as an SME under Law No. 179/2016
	
	
	Registration extract

	36. 
	Applicant is registered and operates legally on the territory of the Republic of Moldova
	
	
	Registration certificate if the extract does not provide the needed information

	37. 
	The enterprise does not hold a dominant market position
	
	
	Self-declaration

	38. 
	The enterprise does not operate in excluded sectors
	
	
	CAEM declaration

	39. 
	The enterprise is not under insolvency, liquidation, reorganization
	
	
	Declaration

	40. 
	The enterprise has no outstanding debts to the national public budget
	
	
	Certificate of no outstanding debts to the national public budget

	41. 
	No founders/beneficial owners subject to restrictive measures
	
	
	Beneficial owner declaration

	42. 
	The enterprise has not been sanctioned for corruption or fraud in the last 3 years
	
	
	Declaration

	43. 
	Financial statements/tax reports submitted for last 2 reporting periods
	
	
	Financial reports

	44. 
	The enterprise operates an active production/service facility
	
	
	Description/photos

	45. 
	The company/founder owns the real estate in which it operates
	
	
	Cadastral extract

	46. 
	The enterprise confirms active participation in the audit process
	
	
	Declaration

	47. 
	The enterprise is an energy efficiency beneficiary or intends to apply to an energy efficiency program
	
	
	Proved commitment / decision

	48. 
	Application is complete and submitted within deadline
	
	
	-

	V. Technical evaluation

	V.1	Energy Consumption and Cost Profile

	49.  
	Annual Energy Consumption (last full reporting year)

	50. 
	Energy source
	Annual consumption
	Unit
	Annual cost

	
	Electricity
	
	Kwh
	

	
	Natural gas
	
	m3
	

	
	Thermal energy
	
	Gcal
	

	
	Fuels (diesel, LPG, Etc.)
	
	liters
	

	
	Other (specify)
	
	
	

	
	Total annual energy cost
	________ MDL

	51. 
	Energy cost intensity (%)

	(Total annual energy cost / Total operating costs × 100)
___________ %
(Applicants are encouraged to attach management or accounting reports confirming these figures.)

	V.2	Energy Consumption Profile and Relevance

	52. 
	Describe the main energy-consuming processes or equipment (e.g. machinery, heating systems, refrigeration, compressors, lighting, etc.):
	

	
	Indicate whether the enterprise considers its energy consumption to be:
	☐ High 
☐ Moderate 
☐ Low

	53. 
	Briefly explain why an energy audit is relevant for your enterprise:
	

	V.3	Past Efforts and Future Plans in Energy Efficiency

	54. 
	Has the enterprise conducted any energy audit or assessment before?
	Yes / No

	55. 
	Energy efficiency measures already implemented (if any):
	☐ Equipment replacement
☐ Building insulation
☐ Process optimization
☐ Renewable energy
☐ None
Please describe in details:
__________________________________________
__________________________________________n  


	56. 
	Planned energy efficiency or renewable energy investments (next 2–3 years):
	

	V.4	STRATEGIC READINESS AND IMPLEMENTATION POTENTIAL

	57. 
	Management commitment to implement audit recommendations:
	☐ High 
☐ Moderate 
☐ Low

	58. 
	Ability to co-finance future investments:
	☐ High 
☐ Moderate 
☐ Low

	59. 
	Where applicable, describe energy efficiency projects and/or greening processes implemented with the support of national or international partners. 
List the projects, implementation costs (sources of funding and amount of own contribution), implementation period, and indicators achieved.
	

	V.5	Gender Equality and Women-Led Enterprises

	60. 
	Is the enterprise women-led?
	☐ ≥ 51% female ownership
☐ Woman in top management position
☐ Women in middle/senior management
☐ Not applicable

	Declaration and Signature
I hereby declare that all information provided in this application is true, accurate, and complete. I understand that false information may result in disqualification.

Name and position:			_________________ / _____________________
Signature:				___________________
Date:					____ / ____ / ________
Company stamp:












Annex 3. Declaration 


DECLARATION ON ELIGIBILITY,
COMPLIANCE AND ACCURACY OF INFORMATION

I, the undersigned, (Name/Surname) _______________________________, (Position) ______________________
acting as legal representative of [full legal name of the company], IDNO [number], registered at [legal address],
hereby declare, under my own responsibility, that:

1. 	The enterprise is not subject to insolvency, liquidation, reorganization, suspension of activity, or similar legal proceedings.
2.	The enterprise, its founders, shareholders, and beneficial owners:
· are not subject to national or international restrictive measures (sanctions);
· are not registered in jurisdictions that do not comply with international transparency standards;
3. The enterprise has not been sanctioned in the last 36 months for corruption, fraud, misuse of public funds, or other similar offenses;
4. The enterprise is not in a conflict of interest with UNDP Moldova or other institutions involved in the implementation of the program.
5. The enterprise confirms its availability and commitment to actively participate in the energy audit process, including:
· providing access to premises, equipment, and installations;
· supplying all relevant technical and financial data;
· appointing a responsible focal point for communication;
6. The enterprise confirms that has taken a documented decision to apply to an energy efficiency financing mechanism following completion of the energy audit;
7. The enterprise understands that participation in the program does not guarantee access to investment financing, which is subject to the eligibility criteria and conditions of separate financing programs.
8. All information and documents provided in the application package are true, accurate, complete, and up to date;
9. The enterprise acknowledges that the submission of false, incomplete, or misleading information may result in disqualification from the selection process or exclusion from the program at any stage.

I hereby confirm that I have read, understood, and accepted all conditions set out in the Application Guide.
This declaration is issued for the purpose of participation in the Energy Audit Support Program for Small and Medium-Sized Enterprises implemented by UNDP Moldova.

Name and surname:		_______________________________
Position: 			_______________________________
Company name: 		_______________________________
Signature: 			_______________________________
Date: 			_______________________________
[Company stamp]


